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(Insert name of school) 
PRIMARY CHAPLAIN JOB DESCRIPTION 

INTRODUCTION

The school has been designated by the Secretary of State as a school with a religious character.  Its Instrument of Government states that it is part of the Catholic Church and is to be conducted as a Catholic school in accordance with Canon Law, the teachings of the Roman Catholic Church and the Trust Deed of the Diocese of ………………  At all times the school is to serve as a witness to the Catholic Faith in Our Lord Jesus Christ. The post therefore requires a practising Catholic who can show by example and from experience that he or she will ensure that the school is distinctively Catholic in all its aspects.

This appointment is with the governors of the school/board of academy directors under the terms of the Catholic Education Service contract signed with the governors/directors as employers and should be endorsed by the Bishop or his representative.  It is subject to the current conditions of service for support staff and other current education and employment legislation.  

The governing body and the Diocese acknowledge the importance of the role of the chaplain and will actively offer long term support, encouragement, affirmation and realistic challenge to the successful candidate.

PRIMARY MODEL JOB DESCRIPTION

…………………………… School
Job Description

SCHOOL CHAPLAIN
This job description should be read alongside the National Standards document for School Chaplains. In this document, “Chaplain” refers to both ordained and lay Chaplains. The Chaplain, through his/her work and witness, will contribute to the spiritual and pastoral care of all members of the school community.  He/she will have a central role in implementing the school vision statement and work with the Head Teacher in leading and developing the Catholic life of the school.  He/she will nurture the faith formation and liturgical life of the school community. The Chaplain may also work to enhance the Religious Education curriculum where appropriate.
CORE RESPONSIBILITIES
The Chaplain as witness

· To encourage staff and pupils to live the faith by being involved in projects relating to social justice and global citizenship

The Chaplain as pastor

· To be visible and approachable

· To be available for pupils, parents and staff.  This may be by formal appointment or by being available informally

· To work with Class teachers in supporting individuals and groups of pupils as appropriate to support the Head Teacher in his/her role as faith leader in school

· To play a central role in the pastoral system

The Chaplain as leader

· To plan, prepare and lead liturgies and collective worship as required.  These will include end of term services, Advent and Lent services, staff INSET days, special celebrations

· To support staff in their planning, preparation and leading of liturgies and collective worship

· To support children in their planning, preparation and leading of liturgies and collective worship

· To plan, prepare and facilitate Masses as required.  

· To provide regular prayer opportunities for the staff, pupils, parents and the wider community.
· To prepare retreats where appropriate including residential retreats

· To promote and care for the Prayer Room/Chapel as a sacred space

· To ensure liturgical resources are adequate and appropriate.

· To ensure the school environment and displays enhance the Catholic life of the school 

The Chaplain as educator

· To support and enhance the RE curriculum, where appropriate
The Chaplain as professional

· To engage with Continual Professional Development (CPD) relevant to the role of chaplain.

· To avail of opportunities for enhancing his/her own spiritual well-being

· To lead school based CPD for staff in relation to the Catholic life of the school.

· To work with the Head Teacher to carry out self-evaluation with particular reference to the Catholic life of the school.

· To liaise closely with the parish priest and/or local clergy
· To celebrate and share the faith life of the school with the wider community

· To include the parish in school celebrations.

· To be a member of ACCE and use the opportunities the organisation offers for professional and spiritual development.

· To be a member of the Diocesan Chaplaincy Group or its equivalent, attending meetings regularly

· To liaise with Diocesan agencies, groups and individuals, where appropriate

